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Hello and welcome back to all Royal High Primary School families. 

Information about the Model of Returning to School, August 2020 

I am writing to you to give you information about the model of returning to school that we 

are going to be using from Wednesday 11th of August 2020. 

I would like to stress that these groups and dates of in school provision have been created 

in alignment with the current City of Edinburgh Council and Scottish Government 

guidance as of the 5th of August 2020. 

As all of this is new, we are entering a period of learning and will be continually reviewing 

our procedures in line with local and national guidance.  

The City of Edinburgh Council have chosen to have a short-term phased start to the term 

before having all pupils returning full time from Friday 14th of August. 

The chosen model is illustrated below: 

 

Initially there will be a focus on your child’s health and well-being in tangent with their re-

introduction to the new routines and procedures for being in school. 

In line with guidance from the Scottish Government and City of Edinburgh Council we 

want to ensure that the first couple of weeks back for our children really focus on their 

health and wellbeing, getting used to the ‘new normal’. 

This will include learning the new routines and procedures in the school day. We have 

worked really hard as a Senior Leadership Team and staff team to put together these 

routines and procedures together. Our key focus has been the children and getting it 

right for them. 
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The teaching will focus on finding out at what stage their learning progression is and 

identify any gaps in learning, along with recognising new skills they have developed 

during the school closure. 

This information will enable their teachers to plan future learning accordingly. 

Please find following information about these new routines and procedures. 

Changes to Daily Routines 

There will be a number of changes to the children’s day at school.  

We wanted to share them with you, so you could help them get ready for these changes. 

********************************************** 

Class Groups including staffing 

The children will return to their full class group from Friday the 13th of August.  

The children will be staying in their class group for the duration of the day when they are in 

school. 

As far as possible we will have the same staff member allocated to the class group, whilst 

taking into consideration our part-time staff. 

Initially our Support for Learning teachers, Mrs Gardner and Mrs Coutts, will not be taking 

groups of learners. Instead they will be supporting within identified class group, whilst 

planning and preparing resources for the children they would normally support in groups. 

All of the staff will spend time talking through the class group model with the children, so 

they have a clear understanding of what it means to be in their class group. 

Staff will be really sensitive to how difficult it will be for the children not being able to go 

within 2 metres of their friends in other classes or mix with the other class groups. They will 

spend time explaining this to the children and providing opportunities to talk about this in 

their class group. 

Following guidance, we are not able to have enhanced transition visits prior to the return 

to school. If you have any concerns about your child returning to school you can call one of 

the Senior Leadership Team on Monday to discuss their concerns. We will work together to 

make a plan to support your child’s return. 

There will be close communication with parents and carers during this settling in period, so 

we can make sure all our children have a positive experience of coming back to school. 

School Uniform – expectations for return in August 

As mentioned in my communication from June, we want school to feel as normal as 

possible for the children on their return. This is a reminder that the children should wear 

school uniform when they come back to school. Remember we have our Uniform Station 

in school so if you need anything, please let us know and we can organise this to be 

provided to you in line with the infection control guidance. 

Because the children will be spending more time than usual outside so trainers or 

comfortable supportive shoes for outdoor activities along with a waterproof jacket would 

be recommended.  



Staggered Start and Finish Times 

Following guidance received from both the Scottish Government and City of Edinburgh 

Council, we have decided to have staggered starts and finish times initially. 

This is in order to mitigate a large number of adults being in the playground at one time as 

well as minimising anxiety for children on coming to and going home from school. 

As with all of our new procedures at this time, this will be under constant review as to 

guidance changes and how it is working. 

Please find following our procedure for staggered start and finish times.  

This includes clear guidance as to which entrance and exit your children will use. It gives 

clear instructions to you, our parents and carers, about how you are to drop off and pick 

up your children. It would be really helpful for you to talk to your child about this, so they 

are ready for their first day back at school. 

Staggered Break and Lunch Times 

I have shared our procedure for staggered break and lunch times, so you know what break 

and lunch are going to look like for your child. Feel free to chat to your child about this again 

before the start of term so they know what to expect. 

Their teachers will talk to them about it as part of the daily routine so they should be 

comfortable with these new arrangements. 

Class School 
Start 

Time   

Break Lunch 
 (in 

classroom) 
~15 mins 

Lunchtime play Outdoor Play Area School End 
Time  

7a  8.15  9.45 - 10 12.15 12.30 - 1.20 Exit door 1 
field 

2.55  

7b  8.15  9.45 - 10 12.15 12.30 - 1.20 Exit door 1 
field 

2.55  

6a  8.25  9.55 - 10.10 12.15 12.30 - 1.20 Door 3 3.05  

6b  8.25  9.55 - 10.10 12.15 12.30 - 1.20 Door 4 3.05  

5  8.35  10.15 - 10.30 12.05 12.20 - 1.10 Exit door 3 
Wildlife garden 

3.15  

4a  8.45  10.15 - 10.30 12.20 11.25 - 12.15 Door 4 3.25  

4b  8.45  10.15 - 10.30 12.20 11.25 - 12.15 Door 3 3.25  

3a  8.30  10 - 10.15 12.15 12.30 - 1.20 Exit door 2 
 

3.10  

3b  8.30  10 - 10.15 12.15 12.30 - 1.20 
 

Door 2 3.10  

2a  8.45  10.15 - 10.30 12.10  12.25 - 1 Exit Door 2 
Growing area 

2.45  

2b  8.45  10.15 - 10.30 12.10 12.25 - 1 Exit Door 2 
P3 playground 

2.45  

1a  9.00  10.30 - 10.45 12.15 11.45 - 12.15 Exit door 2 
Door 1 

2.30  

1b  9.00  10.30 - 10.45 12.15 11.45 - 12.15 Exit door 2 
Door 1 

2.30  



 

 

Our Primary 1 and Primary 2 parents and carers are allowed to bring their children into the 

allocated playground, maintaining physical distancing at all times. The teachers will be at 

the door to welcome the children. Parents and carers should leave the playground as 

soon as they have dropped their child off 

If you are a Primary 3 to Primary 7 parents and carers, please drop your children off at the 

school gate and leave straight away. Their teachers will be in the playground to meet 

them. We are happy for our older children to make their own way to school with your 

agreement. 

**************************************************************** 

Toilet Facilities 

As part of our infection control policy we have allocated specific toilets for each class.  

During their first day back at school, the children will be shown which toilet their class are 

to use. Children will be accompanied by an adult to the toilet to make sure they are 

going to the right toilet. We will work together with the children to figure out how they can 

do this whilst in their class group. 

In the toilets there are child-friendly visuals reminding them which is their allocated toilet 

as well as how to wash their hands. 

Hygiene 

The children will learn all about how we can keep safe when we are at school.  

Their teacher will go through the need for regular hand washing with hot water and soap 

throughout the day.  

They will make sure that this forms part of their daily routine at regular intervals as well as 

after break and lunch. 

The children will be given the responsibility of not sharing things with each other and 

making sure they try their best to stay 2 metres from the adults in their class group. 

ENTRANCE A 

ENTRANCE B 

ENTRANCE C 



There will be child-friendly signs in the toilets and classrooms to remind them how to wash 

their hands properly. 

I am sure your child has practiced this a lot during the holidays and will be ready to 

continue with this when they come back to school. 

There are still a lot of great resources online to help with this.  

Here are a couple of examples: 

Early and First Level 

• Baby Shark - https://www.youtube.com/watch?v=ATcQO527FF4 

• Peppa Pig and friends - https://www.youtube.com/watch?v=zAnSkaPgviY 

First Level upwards 

• Play list - https://www.theguardian.com/world/shortcuts/2020/mar/04/cleaning-up-

the-best-20-second-songs-to-wash-your-hands-to 

One-Way System 

We have a clearly marked one-way system in place in school, using brightly coloured 

arrows and child-friendly signs. 

Practising using this one-way system will form part of their routine during their first weeks 

back with us.  

There will be lots of chance to practice navigating their way round the school.  

Staff will do their best to make sure this is done in a fun way whilst maintaining the 

guidelines currently in place. 

Learning and Teaching - Health and Wellbeing focus 

The key message running throughout all of the guidance from Scottish Government and 

the City of Edinburgh Council is that the initial focus for our children and our staff will be 

about the health and wellbeing of the whole school community. 

The emotional and social wellbeing of our children and staff are a priority. 

The key actions we will be focussing on with our children are: 

• Reconnecting relationships 

• Acknowledging experiences 

• Creating a nurturing environment 

• Supporting our children to build resilience 

The pupil voice will form an integral part of the learning and teaching. 

As with all of our plans, procedures and policies, our learning and teaching is dynamic 

and will constantly be evolving to meet the needs of our children, making sure we ‘get it 

right for every child’.  

Resources for learning - including digital devices 

https://www.youtube.com/watch?v=ATcQO527FF4
https://www.youtube.com/watch?v=zAnSkaPgviY
https://www.theguardian.com/world/shortcuts/2020/mar/04/cleaning-up-the-best-20-second-songs-to-wash-your-hands-to
https://www.theguardian.com/world/shortcuts/2020/mar/04/cleaning-up-the-best-20-second-songs-to-wash-your-hands-to


Due to the current guidelines, children are allowed to bring their own resources into 

school. Only they are allowed to handle and use the items. They must not share them with 

anyone else. 

We have created individual resource packs for each child which contains all of the key 

resources they will need to support their learning. 

We would recommend that the children should just be coming to school with their 

packed lunch box, water bottle and a small amount of appropriate personal belongings 

if they feel it necessary. Please bear in mind school bags will be kept on the floor. 

We have a good number of digital devices in school so there is no need for you to 

provide a digital device for your child. These will be allocated to classes appropriately 

and cleaned after use in line with the guidance from Scottish Government and City of 

Edinburgh Council. 

Lunches 

As we mentioned before the Summer holidays, there will be no hot lunch provision for 

those children having school dinners. Instead we will be providing packed lunches each 

day. There is going to be a new menu which I will share when I receive it. 

The children will eat their lunches in their classroom before going out to the playground in 

their class group. 

You should have received an email from ParentPay to set you up for next session. You will 

be able to order lunches for the first week of term. 

Children not ordering school lunches can bring in their own packed lunch. They are to 

have all the utensils needed to eat their lunch as we will not be able to provide them at 

school. 

All children must bring their own water bottles. The water system is flushed every day, so it 

is safe and hygienic for the children to refill their bottles throughout the day. 

**************************************** 

All of the new procedures mentioned in this document will be collated and uploaded 

onto our school website. 

All of these new procedures are subject to change in line with Scottish Government and 

City of Edinburgh Council guidance as of the 4th of August 2020. 

https://www.gov.scot/publications/coronavirus-covid-19-guidance-preparing-start-new-school-term-

august-2020/ 

https://www.edinburgh.gov.uk/schools-learning/returning-school-august-2020/1 

*************************************** 

Virtual Tour of the ‘new’ school 

With the help of Phil Dickson, one of our parents and Vice Chair of the Parent Council, we 

have created a virtual tour of the school, so your children can see what the school will 

look like when they come back in August. 

https://www.gov.scot/publications/coronavirus-covid-19-guidance-preparing-start-new-school-term-august-2020/
https://www.gov.scot/publications/coronavirus-covid-19-guidance-preparing-start-new-school-term-august-2020/
https://www.edinburgh.gov.uk/schools-learning/returning-school-august-2020/1


It is a walk around of the school, looking at the one way system, toilets and entrances and 

exits. 

Classrooms will be pretty much normal in their set up so will not be included. 

I will share the link for the video in an update next week before the children return to 

school. 

We will share the link on the school website, through Twitter and on the Parent Council 

Facebook page. 

********************************* 

Support for parents and carers 

Whilst our key focus is supporting the children with coming back to school, we are very 

aware of our wider family at the Royal High Primary School. 

The City of Edinburgh Council have created webinars for parents and carers, which you 

can access through their YouTube channel. 

Their media campaign, ‘Back to School Tips’ should provide some great advice and 

support for families. You can access this through the website 

www.edinburgh.gov.uk/backtoschool 

************************************************* 

I know this is a lot of information to digest so please know that we are here for you to 

guide you and your children through these changes. 

I am currently working with the Parent* Council to create a FAQ forum and will be in 

touch in due course with details of the format for this. 

In the meantime, please feel free to get in touch with our questions through our school 

admin email account or the Parent * Council. Never feel a question is to ‘silly’ to ask. This is 

all brand new for us and it’s better to ask than to guess. 

(*NB I use the term ‘parent’ to represent all members of our parent body) 

Thank you for your ongoing support during this time. 

Take care, keep well and stay in touch. 

 

Anna 

 

Anna Hazel-Dunn 

Head Teacher 

The Royal High Primary School 
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