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Procedure for using the toilet facilities 

Staff & Pupils  

 

 

Rationale:  

 

To ensure that the potential spread of COVID-19 is limited, groups of children and adults must avoid 

cross-contact wherever possible. This means that everyday actions such as going to the toilet facilities 

must be structured and a procedure in a place which emphasises safety procedure.  

 

Toilet Procedure  

 

The children in the school have an allocated toilet with an allocated cubicle. You will see from the 

pictures below that the infant toilets have picture signs and the senior toilets have a label on the door.  

 

It is essential that you, the teacher, inform your children which cubicle they can use when they arrive 

at school. It will be the same every day. The children will already have been informed via the Pupil 

Handbook sent home at the end of June.  

 

Normally children from Primary 4 onwards use the senior toilets, however, for this session, Primary 1 to 

Primary 4 children will all use the infant toilets.  

 

The disabled toilet on the ground floor is for use by allocated children who require additional support 

when using toilet facilities. 

 

Class Bathroom 

P7  Senior Girls & Senior Boys 

P6 Senior Girls & Senior Boys 

P5 Senior Girls & Senior Boys 

P4 Infant Girls & Infant Boys 

P3 Infant Girls & Infant Boys 

P2 Infant Girls & Infant Boys 

P1 Infant Girls & Infant Boys 

 

 

Upper School  

 

Children in the upper school may go to the toilet one pupil at a time. They cannot go with friends or in 

pairs. When they get to the senior toilets, they can only use the cubicle which is assigned to their class.  

 

The toilet facilities will be deep cleaned at the end of each day. Due to the number of cubicles and 

the frequency of use, the senior boys’ toilet has a double up for use of the cubicle by stage.  
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Once the child has been to the toilet, they must follow the handwashing guide on the wall by the sink. 

They must wash their hands with warm soap and water. They must massage the soap into their hands 

and wrists for twenty seconds before rinsing with warm water.  

 

To exit the toilet, they must open the door by using a paper towel to pull open the handle and then 

disposing the towel in the bin just outside of the door. This will help to prevent the spread of germs from 

the door handle to the hands of the pupil and vice versa.  

 

When the child returns to the classroom, they must wash their hands again with soap and water to get 

rid of germs which could have been transmitted by opening doors or touching stair banisters.  

 

Children will be reminded of this procedure at numerous points each day they attend school and are 

in your group.  
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Infants  

 

The infant children, including Primary 4 will use the infant toilet facilities. The children will already have 

had a video message explaining the use of the toilets, but this will need to be reiterated each time 

they come to school and at numerous points during the day.  

 

Infant children must go to the toilet on their own or with the support of an adult. Each class has been 

allocated a cubicle and picture. This picture is on the cubicle which they will always use. 

 

 
 

The children will always use the same cubicle which will be deep cleaned at the end of every day. 

There are enough cubicles here for each of the classes Primary 1 to Primary 4 to have their own cubicle 

for the girls and some buddying up of cubicles for the boys.  

 

Once the child has been to the toilet, they must follow the handwashing guide on the wall by the sink. 

They must wash their hands with warm soap and water. They must massage the soap into their hands 

and wrists for twenty seconds before rinsing with warm water.  

 

To exit the toilet facilities, they must open the door by using a paper towel to pull open the handle and 

then dispose of the towel in the bin just outside of the door. This will help to prevent the spread of germs 

from the door handle to the hands of the pupil and vice versa.  

 

When the child return to the classroom, they must wash their hands again with soap and water to get 

rid of germs which could have been transmitted by opening doors or touching stair banisters.  
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The cubicle pictures for each class are the same for the boys’ and girls’ cubicles. They are as follows:  

 

Class Picture  

P1a  Giraffe 

P1b Elephant  

P2a  Monkey  

P2b Parrot 

P3a  Tiger  

P3b Kangaroo  

P4a Panda 

P4b Penguin  

 

 

Staff  

 

To continue to ensure that adults are physically distanced and to limit cross contact, all staff have been 

allocated a toilet cubicle. They must only ever use this cubicle, regardless of when they go to the toilet.  

 

The cubical allocation tries to even out the use of the toilets amongst staff and considers which staff 

work upstairs. The cubicle allocation will be printed and displayed on the staffroom wall.  

 

When all staff have finished using the toilet, they must use the disinfectant wipes available to wipe the 

toilet flush and cubicle lock fitting. They must then dispose of the disinfectant wipe in the lidded bin 

provided.  

 

Adults must then wash their hands by massaging soap into wet hands for 20 second before rinsing with 

warm water. They must use a paper towel to dry hands. They must use a different paper towel to open 

the door to exit the bathroom and dispose in the lidded bin outside of the bathroom. This last step helps 

to prevent the transmission of any contagion on door handles or key touch points.  

 

One Way System  

 

When travelling to the toilet all students and staff must adhere to the one-way system, even when the 

corridors are clear. This is with the only exception for Primary 1 so they can easily navigate to the 

infant toilets without getting lost or upset. 

 

 


