
Date of Meeting 09/05/17  

Agenda Item Detail Decision & Action 

Attendees  Caroline, Catriona, Becky, Rebecca, Arlene, Heather, Sheena  

1. Apologies  Juliet, Jenni, Daisy  

2. Minutes of last 
meeting 

Everything approved Approved & no matters arising 

3.Spring Disco – 
date 

Will not be happening on 11th May, have sent around a notification to let people know. Disco will be postponed due to Circus 
Starz. 

4.Summer Fair Caroline has all the information of helpers and what they will be doing. 
Any more volunteers are more than welcome and would help. 
Caroline to book the bouncy castle.  
Sheena to text Ollie to see if his daughter will help with the ponies as she loves horses.  
Caroline Steel to help with BBQ 
Sheena will get in touch with Edinburgh leisure and Abercorn tennis club to see if they want to 
come along. Becky will speak with Ant Keane to see if any community officers can also come 
along to the fair.  
Caroline to ask Caroline Steel about hay as she managed to get this free last time.  
All the stalls will go around the outside of the tent, weather dependant. 
George can do the BBQ  
There will be a coffee van coming that will sell nice coffee and there will also be the standard 
teas and coffees stall.  
If there are enough volunteers, we can double up on the stalls as it is nicer to work with 
someone else. Fiona and Rebecca are on the bouncy castle  
The summer fair can be set up while performances are going on. 
Morrisons are giving burgers and rolls, plus free fruit for kids. – Thank you Jenni for organising. 
The car park need to be closed for ponies, bouncy castle, coffee van access, and emergency’s.  
Caroline to email out timetable and list of stalls for the summer fair.   

 
 
Any extra volunteers are welcome.  
 
Sheena to contact Edinburgh Leisure and 
Abercorn tennis club – Done and 
Confirmed 
 
Becky to contact Ant Keane to see if he 
can come along to the fair. Done and 
colleagues confirmed 
 
Bouncy Castle booked 
 
 
 
Whoops sorry – timetable not emailed 
out, well done to everyone for knowing 
what they were doing and mucking in.  

6. Circus Starz Heather to buy big prize envelopes  
There have been auditions as there were lots of applications, too many for the actual night so 
needed to cut the numbers. 

Auditions to take place for the talent 
show as there are too many applications. 
Caroline and Becky to judge these.  



 

There won’t be an opening act as there is a full program to fit into the evening. 
All the teachers were very happy with their Circus Starz mugs. 
Risk assessments for Donna and Caroline are now done.  
Heather and Caroline to do a shop for the event – Caroline has a budget for the whole event 
so knows how much is to be spent.  
The bunting day has happened and all the children got involved. There is lots of different and 
colourful bunting that will look great in the tent. 
Children can help decorate the tent on Tuesday morning before the whole week of events 
kicks off. Balloons or ribbon would also look great. 
The school has two moveable microphones that can be used throughout the week.  
Clubbersize: Bought 50 pairs of glow sticks for Taylor to sell on the Wednesday night. The kids 
will love these. These cost £120, Ice pops to also be sold at Clubbersize and bottles of water 
and juice.  
Scottish night: Irn Bru and sweets to be bought for this. It will be BYOB as like other Scottish 
nights – Becky will add this to the poster. Heather to get plastic cups.  
Becky oversees the talent show candidates and the auditions. Becky and Caroline will judge 
the auditions. Becky will put together a running order so there is a bit of variety on the night. 
The sound system and lighting has all been checked and will work well. Don’t need the sound 
system until Thursday night.  
Fire extinguishers, sand blankets are all sorted. There is a strict no smoking or vaping in or 
around the tent policy. There will be more signs to go up, advising that the events will be 
filmed. 
Cathcart Associates are paying for the banner that will go outside the school and will advertise 
the five main events: Brave, Scottish night, Clubbersize, Talent Show, Summer Fair.  
Caroline has bought t-shirts for the volunteers to make sure people know who are helping.  
These will have “EVENTS TEAM” on the back along with the Circuz Starz logo.  

 
Heather and Caroline to do a shop for the 
events. 
 
Children to help decorate the tent on 
Tuesday before the week of events.  
 
Caroline to look into the main entrance 
of the school for the week.  
 
Sheena to speak with Iceland about 
donating shortbread or tunnochs 
teacakes. 
 
Caroline to let Taylor know how many 
glow sticks we want. 
 
Becky to organise the talent show and 
the running order. 
 
 
 
Hayley, Mori, and Mrs Brear will be the 
Talent Show Judges. 
 
  

7. Date of next 
meetings 

This will be confirmed early in the new term. Have a great summer.  


