
Agenda Item Detail Decision & Action 

Attendees  Caroline Kaye, Catriona Todd (Minutes), Kathryn, Heather, Rebecca, Susie  

Apologies  Becky, Donna, Juliet, Caroline Steel, Shona, Jenni, Lorraine  

Minutes of last 
meeting & 
matters arising 

Summer fair was the main point of the last meeting on 24th May  
 

Approved 

Review of 
summer fair 

On the whole it was a great success, the weather also added to the day.  
Point from Sheena was the football tournament finished at 12 and lots of kids wanted to buy 
ice cream etc. Suggestion to extend the fair to 12.30 or 1? This will give the kids longer to 
enjoy the fair after their tournament. 
Setting up was very stressful for those involved, there weren’t many people involved, had to 
carry heavy tables and there wasn’t enough time. Need more volunteers next time and 
possibly a later start time?  
Also could buy other tables which are easy to transport around, wouldn’t need many, 4 or 5 
and they could be used in the school and for different events? Would work out around £50 per 
table.  
Tables to be for School funds unless they are hired out.  
Face painters – next time they would like to be based in the main playground. They were in 
the growing area this year and if they were to stay there again, we need to try and attract 
more people into this area. More signposts around the school? Pauline is good with this sort of 
stuff and could maybe do signs/banners for next year 
 
Depending on the funding for Circus stars, if this goes ahead - we might not have a summer 
fair or could roll them both into one big event.  

Extend the finishing time to 12.30 or 
1pm? Start at 10.30am? 
 
Caroline to get in touch with George or 
previous P7 coach to get a date for the 
football tournament and the summer 
fair. 
 
Price tables and ask Emil about storage. 
 
 
 
 
Wait to see if funding goes through then 
discuss the logistics. 
 
Caroline and Heather to give update on 
this at next meeting. 

Fundraising 
Event 11th 
October – 
Duddingston 
Golf Club 

Event will take place from 7.30pm onwards until 12 at Duddingston Golf Club. 
Posters will be made to show all the information about times etc. 
The event is not costing anything: 
hall, hot rolls and band for free, this is all profit. 
A letter will be sent out to parents before the October holidays to let them know about the 
event and invite them to buy tickets and raffle tickets. It will also ask for prizes for the raffle.  
 
Tickets must be bought in advance, it won’t be on the door as need to know numbers coming.  
There will be a music quiz of some sort whilst the band have a break – will need a volunteer to 
organise this and call out the answers etc.  
 

Start and end time of event 7.30-12pm. 
 
Becky to design poster for the event and 
put it all around the school and on 
Facebook.  
 
Kathryn in charge of the letter and will 
send on to Caroline to check – deadline 
of 23rd September to get it all finalised 
and sent out before the October 
holidays.  



Things for the poster to include:  
Name of event: Old School Fundraising Night? 
Willie’s Band “Bridge” 
£5 a ticket, includes hot roll 
 
We feel there will be enough volunteers to help on the night.  

Susie to look at the website and give 
opinion of where the best place for 
advertising the event would be so that it 
is seen by parents. It probably won’t be 
able to be on the front page so will need 
to be someone else that will be seen.  

Halloween 
Disco – 
Thursday 27th 
October 

The Halloween Disco will take place on Thursday 27th October  
P1-3 – 6.15pm 
P4-7 – 7.30pm 
 

 There will be a tuck shop, cakes, ice poles, scary stories and face painting. 

 Donna will be helping to set up the event and will also be there on the night to help 
out.  

 There will be a Disco – Caroline to try and phone around for this – roughly £150 spent 
on this.  

 Could sell glow sticks like previous years – has proved very successful with the kids. 

 There will be different prizes handed out – 3 at each disco. It would be good to have 
these given to kids who have made their own costume instead of bought costumes? 

 Jobs will be allocated to volunteers at the next meeting 

 Should we have a quiet area in the tea room? – Caroline can organise games.  

 We need to have more bins out and especially beside the tuck shop for sweetie 
wrappers. 

 Would be good to have screw top bottles to prevent water fights.  

 There were no issues at the event last year so hopefully will be the same this year. 

Becky designing the poster to be put up 
around the school.  
 
Check with Kelly and see if she is okay to 
do the tuck shop, tickets and decorating? 
Reminder to buy screw top water bottles. 
 
Becky and Eileen to be asked if they can 
make cakes. 
 
Heather to provide the ice poles and 
prizes. 
 
Mori doing Scary stories and face 
painting with Susie. 
Caroline to get glow sticks & book disco 
 
Organise the Disco in more detail at next 
meeting. 

Whole school 
outing – 
Northfields Big 
Top Application 

 Nothing happening with this at the moment  

 The bid has gone in for £8,400 but no news yet, hopefully within the next month or so. 

 If it goes ahead, it will need to be Easter/Summer time now in order to get it all 
organised. It will need to be discussed further where it will go. The whole school plus 
an audience will be able to fit in the tent. Circus stars projects will come in and run 
workshops and performances. There would need to be security for overnight.  

 There are a few options that could be done with the money: Can buy the whole 
package or just hire the tent and hire circus performers separately. It may be better to 
have our own tent as we will have more freedom to what we want to do with it at 
night etc.  

Heather to give update on funding at 
next meeting. 
 



 Very keen to get a whole school event in so if the funding doesn’t come in then there is 
still £1,700 allocated towards a whole school event.  

Update about 
growing area 
new approved 
funding 

 Received another funding application through from Northfield Neighbourhood 
Partnership Project - £1,560 

 In order to receive the funding you need to specify exactly what the money will be 
spent on and prove this with receipts. 

 There will be a sign made for every year group – the kids will get involved in designing 
this and can get to see it being made in the workshop. 

 Caroline and Donna are working with Miss Stewart (p4. Teacher) & Miss Warrender (P7 
teacher) on this area.   

 The kids are using it at the moment and it is proving very successful. Willie is very 
encouraging to get the kids outside and out of the classroom. 

 Each year group has been given a planter and its up to the teachers to maintain these 
or redesign – it’s completely up to them. Activities can involve weeding, seeding, 
maintaining, treating it with compost etc.  

Teachers and their class are to maintain 
their area or they can redesign this as a 
new project.  
 
Caroline and Donna to meet Miss Stewart 
and Miss Warrender to start signs and 
mural. 

Calendar of 
events 2016/17 

 All dates confirmed until the end of the year – still to confirm events for 2017 
 
Calendar of Events 2016/17 – so far 

Event Date Venue Details 

Halloween Disco Thursday 27th 
October 

RHPS P1-3 6.15pm &  
P4-7 7.30pm 

Social Fundraiser Friday 11th 
November 

Duddingston Golf 
Club 

Disco/Band, raffle, 
quiz, buffet 

Christmas Fair Saturday 3rd 
December  

RHPS 10-12? 

Burns Dance     

Northfield Big Top    

Spring Disco    

Summer Fair & 
Football Tournament 

   

 

Discuss dates in more detail at next 
meeting.  

A.O.B  Donna has had a request from George for funds (£120) to buy socks and balls for the 
P6 football team. He received £100 2 years ago. P4,5 & P7 football teams are at 
present being created and we thought it would be a better discussion for all the 
coaches to purchase kit or equipment that would suit all teams. The coaches should 
discuss this and then bring it to the PC for a final decision. P6 strips have been grown 

Football coaches (P4-P7) to discuss and 
provide more specific details as to what 
the £120 will cover.  
 
 
 



 

out of and will be handed to the P5 team. We felt socks could be bought by parents if 
they know the colour to buy – not that expensive.  
 

 Buy a Bouncy Castle for Summer fairs instead of hiring? 

 Christmas fair – tea towels, coasters etc? This has worked well in previous years. 

 
 
Discuss at next meeting. 
Discuss at next meeting. 

D.O.N.M 11th October 
1st November 
29th November 
17th January 
7th February 
7th March 
18th April 

Caroline to check against PC Meetings 
13.12.16 
28.2.16 
25.4.16 
13.6.16 
 
 


